
 

 

CALL FOR PROPOSALS 
 

REN21 is looking for a contractor to facilitate virtual events for the 
REN21 Africa community in the short- and medium-term 

 
Timeline: December 2022 - March 2023 
 

About REN21 
 
REN21 is the only global renewable energy community of actors from science, governments, NGOs 
and industry. We provide up-to-date and peer-reviewed facts, figures and analysis of global 
developments in technology, policies and markets. Our goal: enable decision-makers to make the 
shift to renewable energy happen – now. For more information, visit www.ren21.net. 
 

General Scope of the Assignment 
 
REN21 seeks the service of a contractor to facilitate and produce virtual events for the REN21 Africa 
community in a short- and medium-term, building on the success of the recent, completely-virtual 
Rendez-vous Africa events. 
 
The contractor will work in close consultation with the REN21 Secretariat (primarily, Community and 
Communication Managers) to plan, facilitate and produce short-format virtual events. The contractor 
will also support the conceptualization and planning of these events: including, but not limited to, 
topic suggestions, speakers, format, etc. The objective is to continue the engagement with the 
diverse REN21 community around regular virtual events, while reflecting the spirit of REN21 and 
making maximum use of REN21’s subject-matter expertise and ability to convene. 

 

Description of Required Tasks 
 
Over the course of the contract, the contractor will:  

• Conceptualise regular virtual events: 
o Brainstorm with REN21 team to identify opportunities, such as the monthly RENdez-

vous events, around which to convene the REN21 community 
o Develop the design and format of at least 4 RDV Africa events within the time period 
o Ensure the events are engaging and will attract participants 
o Assign content-topics and ideas provided by the REN21 team to the event formats 

o Define technology, tools and other elements required to carry out the events 

• Facilitate and produce events: 

o Facilitate and produce the events (1.5-2 hour long), with involvement of key 

speakers, REN21 community and the REN21 team 

http://www.ren21.net/
https://www.ren21.net/events/rendez-vous/
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o Develop a detailed agenda per event, with input from the REN21 team 

o Participate in technology testing and onboarding calls with speakers 

o Provide recommendations and improvement areas for future events 

o Support capacity building of REN21 team to run virtual events 

• Participate in debriefing meetings with the REN21 team 

• The events will be conducted in English (with simultaneous French translation) 

Timeline 
 
The work will take place over four months, between December 2022 and March 2023. The contractor 
must be available to facilitate and produce the next RENdez-vous, taking place on 14 December 
2022, 14:00-15:30 CET. 
 

Proposal Requirements 
 
Your proposal submission can be made in any format (PDF, private website, etc.) and should include: 

• The contractor’s specific interest in the project and your availability 
• Profile and prior experience 

• Examples of relevant previous virtual and/or in-person facilitation work 

• The proposed rate for carrying out the work in the timeframe provided, including VAT (if 
applicable). 

 

Key Selection Criteria 
 
The selection of the contractor will depend on: 

• Cost of the offer (30%)  
• Quality of the offer (70%)  

o Relevant experience and track record (60%)  
o Previous experience with REN21 (30%)  
o Flexibility (10%) 
 

Proposals should be emailed to secretariat@ren21.net 
 
Please mention “Submission of proposal: Virtual Facilitation 2022/2023 Africa RENdez-vous” in the 
subject line. 
 
The deadline for receipt of proposals is 12 December 2022, midnight (CET). All received proposals 
will be acknowledged but only short-listed candidates will be contacted. 
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