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TERMS of REFERENCE 

Project Management of 2019 UNECE Renewable Energy Status Report  
 

 

Background & Objective 

 

South East and Eastern Europe, the Caucasus, Central Asia and the Russian Federation are very diverse in 

terms of their population size and their economic, social and political characteristics. Despite these 

differences, these countries’ energy systems were developed in a similar manner and face some common 

challenges as they advance in the deployment of renewable energy and in improving energy efficiency.  

 

The region’s population is more than 300 million, ranging from the Russian Federation with more than 

144 million inhabitants to Montenegro, with under 623,000 inhabitants. The region shares similar 

demographic challenges as the EU; while it has an increasing youth population there is a decline in the 

working-age population in Europe and internal migration. 

 

These countries have different energy situations and vary in their potential for, and progress on, market, 

industry and policy development in renewable energy and energy efficiency. It is against this background 

that the Renewable Energy Policy Network for the 21st Century (REN21) and the United Nations Economic 

Commission for Europe (UNECE) will develop the third joint UNECE Renewable Energy Status Report 2019 

focusing on South East and Eastern Europe, the Caucasus, Central Asia, and the Russian Federation. 

 

The Report will present the current status of renewable energy (RE) in all sectors (power, heating & 

cooling, transport, distributed solutions), building upon the previous editions from 2015 and 2017 

(https://www.ren21.net/reports/regional-status-reports/). It will represent a comprehensive overview of 

the region’s RE infrastructure, industry, policy, regulations, market development and potential growth 

rates. 

 

The 2019 Status Report will further the efforts of past reports with a focus on stakeholder perceptions of 

the future renewable energy uptake in the region and at the country-level enabling policymakers to 

reduce the current investment gap. 

 

Project Outline 

 

The third edition of the UNECE Renewable Energy Status Report will cover 17 countries across 4 sub-

regions: 

• South East Europe: Albania, Bosnia and Herzegovina, North Macedonia, Montenegro, Serbia 

• Eastern Europe: Belarus, Moldova, Ukraine 

• The Caucasus: Armenia, Azerbaijan, Georgia 

• Central Asia: Kazakhstan, Kyrgyzstan, Tajikistan, Turkmenistan, Uzbekistan 

• The Russian Federation 
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The report will address the status of renewable energy through the following sections: 

• Regional Overview 

• Renewable Energy Market and Industry Overview 

• Distributed Renewable Energy for Energy Access 

• Energy Efficiency (Discussion of NREEP achievement on country-level) 

• Policy and Target Landscape (Discussion of NREAP achievement on country-level) 

• Investment Flows (data/ additional policy/investment flows and gap in the investment targets) 

• Current Thinking about the Future of Renewables in the UNECE region:  myths, perception and 

future vision  

 

The chapter will be framed with an executive summary, and supplementary sidebars, tables and notes. 

The section “Current Thinking “will couple the status of renewable energy with the perspectives and 

perceptions that limit the uptake of renewable energy in this region.   

 

The report will continue to contribute to the assessment of the RE status in the UNECE region and 

compare the latest results with the 2015 baseline. The 2019 Status Report will further the efforts of past 

reports with a focus on stakeholder perceptions of the future renewable energy uptake in the region and 

at the country-level enabling policymakers to reduce the current investment gap.  

 

The work will be carried out by regional and country-level partners who will assist in information and 

data collection and reporting of policy changes. A key component of the report production will be to 

identify and establish relationships with these partners to build-up an on-going data collection process 

to assist with production of future REN21 Status Reports.  The addition of a chapter on the future of 

renewable energy in the region will require identifying relevant stakeholders and conducting interviews  

 

While the tangible outcome of the work is a regional status report, the broader objective is to establish 

a culture of continuous data and information collection and enhance networking among experts in the 

region. The identification of supportive policies will contribute to Renewable Energy Hard Talk events as 

part of a larger suite of activities to boost renewable energy investment in the region. 

 

Based on experience with similar reports—status reports for Asia and the Pacific, UNECE, MENA and 

ECOWAS, EAC and SADC regional reports as well as its Global Status Report series 2005–2019—the REN21 

Secretariat will oversee the report production as well as lead on establishing collaborative data networks.  

 

Outreach and discussions in the region are an integral part of the issuing of this report. Learning from 

past experiences with insufficient outreach activities scheduled for the 2015 and 2017 reports, a stronger 

emphasis is put on outreach activities including presentations and webinars. It is planned to launch the 

final Report at the 11th International Forum on Energy for Sustainable Development held October-

November 2020 in Georgia where it will be a mechanism to involve decision makers in the region.  

 

Description of Required Tasks   

 

REN21 seeks the services of a project manager to carry out the following tasks: 
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1. Managing the report production process according to REN21 guidelines. 

In this context, the contractor – in cooperation with the REN21 Secretariat and UNECE will: 

• Create and manage the project timeline, project plan in coordination with the REN21 

Secretariat, and in line with the REN21’s data and reporting culture 

• Work with REN21 Secretariat to identify and contract an authoring team  

• Identify and map out list of potential contributors and reviewers from the region (done in 

cooperation with REN21, UNECE and the authoring team) 

• Manage the data collection process with the REN21 community and regional network – 

finalising the questionnaire and disseminating it (online/offline, depending on regional 

experience), managing responses and questions asked by the community, collecting all 

responses and communicating to authoring team 

• Manage the online open peer review process with the REN21 community – circulating draft to 

other stakeholders for feedback 

• Support the authoring team in filling any data gaps.  

• Coordinate the final sign-off process between REN21 Secretariat and UNECE 

• identify consultants for editing, design and printing and prepare necessary contracts (in 

cooperation with REN21 Secretariat) 

• Coordinate with the copy-editor to ensure that the report meets REN21 quality standards and is 

in conjunction with other REN21 regional status reports 

• Map out figures and tables in coordination with the authoring team for the design process. 

Send report to design and coordinate with graphic designer to ensure that cover, layout and 

figures are designed, reviewed (following REN21 review guidelines) and finalised 

• Work with REN21 Secretariat on outreach material 

• Ready all material for report launch, including PowerPoint presentation, speaking notes, putting 

report up online, etc. 

 

2. Regularly liaise with various stakeholders critical to the report production 

The contractor is expected to: 

• Communicate with REN21 Secretariat on a regular basis, updating on progress, problems and 

anticipated roadblocks  

• Coordinate with the authoring team to follow report progress, participate in brainstorming 

meetings and provide feedback 

• Prepare monthly summary for report partner (UNECE), highlighting key progress 

 

The contractor will work in close consultation with REN21 and UNECE to ensure that national and regional 

issues are addressed.  In addition, the contractor will: 

• Ensure the report is prepared in British English 

• Ensure that: 

o Data for relevant figures and tables generated are provided by the authors 

o References/citations as well as and all assumptions for text, figures and tables are provided 

by the authors for all statistics and other information/data, and noted in full as endnotes. 

Referencing for data will be done in accordance to REN21’s authoring guidelines (See 

Annex). All references will be included in report drafts and final report 
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o Recognise in the Acknowledgement section all contributors who provided data for the 

report 

• Consult and collaborate closely with the REN21 Secretariat on report preparation and 

incorporation of review comments received. 

• Make available all relevant background information and data to REN21 and UNECE. 

 

Proposal Requirements  

 

The contractor should have:  

• a proven track record of knowledge about the renewable energy and sectors  

• extensive knowledge about the renewable energy and energy efficiency sectors and related 

working experience across the relevant region 

• proficiency in English, 

• ideally have proficiency in Russian (for communication purposes) 

 

The submission must include:  

• a detailed résumé, highlighting related work experience in the focus countries for the report.  

• an overview of projects managed covering similar scope and focus  

• a letter illustrating and motivating the contractor’s knowledge and experience of the renewable 

energy field 

• a detailed breakdown of the number of work days and daily rates (it is estimated that the 

assignment will take approximately 100-120 work days.) 

 

Proposals should be addressed to: 

REN21 Secretariat 

c/o UN Environment Programme 

1, Rue Miollis – Building 7  

75015 Paris  

France 

 

For submission by email please email: vibhushree.hamirwasia@ren21.net  

 

The deadline for receipt of proposals in:  19 January 2020, 23:00 (CEST) 

 

Report Timeline & Deliverables 

 

Below is the proposed timeline for the production of 2019 UNECE Renewable Energy Status Report as 

envisaged by REN21: 

 

By when What By whom 

Jan 2020 Contracting of consultant to project manage 

the report 

REN21 
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Jan 2020 – March 

2020 

Establish data collection networks, distribute 

questionnaire and finalise report outline 

Contractor (PM), Authors, 

REN21 

April – June 2020 Drafting the report, vetting of findings, peer 

review and feedback 

Authors, PM 

July – Aug 2020   Finalisation of report including translation and 

preparation of media and outreach activities 

Authors, PM 

Sept – October 

2020 

Design and copy-editing of the report PM, REN21 

Oct 2020 Launch of the 2019 UNECE Renewable Energy 

Status Report at the 10th International Forum 

on Energy for Sustainable Development 

REN21, UNECE, PM 
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Annex  
 

REN21 Referencing Standards  

 

This document outlines the referencing standards used by REN21 for its publications and databases. All 

contributors, authors and staff are asked to comply with the referencing standards presented here.  

 

General Referencing Requirements 

 

REN21 relies on an extensive network of experts to provide us with the latest information on global 

renewable energy development. The information provided by this network of contributors is vital to the 

production of REN21 products such as the Renewables Global Status Report (GSR), our flagship 

publication. 

 

To maintain the quality and integrity of our products, it is essential that we be able to verify the 

accuracy of the information that we receive. Thus, it is vitally important that contributors provide us 

with full source information alongside their contributions. This can be achieved by providing as many of 

the following items as possible: 

 

• The name of the author or researcher responsible for the source material. 

• The date of publication of the source material, including day, month and year (or whichever is 

available). 

• The name of the publication/institution that released or produced the source material. 

• The city in which the publisher of the source material is located. 

• For information accessed online, the full web-link, and the day on which the information was 

accessed. 

• For information accessed from a printed publication, such as a journal, magazine, book, or 

newspaper: the edition 

of the publication, and the page number of the source material in the publication. 

 

REN21 appreciates that the above information might not always be available. In such cases, we ask that 

you provide as much source information as possible 

 

• Please provide full source/ reference information for all data, quotations, etc. (anything 

deserving of a reference) in ENDNOTES in your document. 

• Endnotes should be after each sentence that contains a data point or other information 

requiring reference. If more than one reference applies to a single sentence, please make 

clear in the endnote which reference applies to which data/information. 

o Endnote numbering should restart at 1 with each new chapter.  

• Footnotes are used to explain a point in the text.  Numbering should restart at [ i ] for each 

new page.   
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Specific Referencing Requirements 

The table below outlines the information and format required from contributors for various source 

types. 

 

 

Source Type Reference Style Example 

Report 

retrieved 

online 

Institution or Author 

Name(s), Title of Report 

(Location of Publisher: 

Publisher Name, 

Publication Date), Page, 

URL. 

RECS International, The Use of the Guarantee of Origin 

(Utrecht, The Netherlands: October 2005), p. X, 

http://www.recs.org/doctree/RECS%20International/0

5%20Evaluation%20Report.pdf. 

OR 

John Doe, The Use of the Guarantee of Origin (Utrecht, 

The Netherlands: RECS International, October 2005), 

pp. XX–XY, 

http://www.recs.org/doctree/RECS%20International/0

5%20Evaluation%20Report.pdf. 

Web page or 

other Internet 

source 

Institution, Title of Web 

Page, URL, Date Updated 

(if given), Date Accessed. 

US Environmental Protection Agency (US EPA), 

“Partner list”, 

http://www.epa.gov/greenpower/partners/gpp_partn

ers.htm, updated [DATE], viewed 1 June 2007. 

Sources that are 

not officially 

published 

(conference 

documents, 

working papers, 

etc.) 

Author Name, Title of 

Document, Document 

Type (City, Country: 

Institution/ Publication, 

Date), Page, URL [if 

available]. 

Karl Gawell and Griffin Greenburg, Interim Report: 

Update on World Geothermal Development, 

unpublished manuscript (Washington, DC: US 

Geothermal Energy Association, 1 May 2007), p. 5. 

Book Institute/Organizatio

n or Author, Title of 

Book, (Location of 

Publication: 

Publisher, Year), 

Page. 

International Energy Agency (IEA), Key World 

Energy Statistics 2007 (Paris: IEA/OECD, 2009), 

p. 24. 

Journal or 

magazine article 

Author Name, Title of 

Article, Volume and Issue 

Number, Date, Page(s), 

URL [if available]. 

Daniele Archibugi, “Innovation systems in a global 

economy”, Technology Analysis and Strategic 

Management, vol. 11, no. 2 (1999), pp. 527–39. 

OR 

Graham Jesmer, “US offshore wind project updates,” 

Renewable Energy World, 16 December 2009, [URL]. 

OR 

“Ethiopia, French firm sign 210m-Euro wind-powered 

electricity project,” Ethiopian Review, 9 October 2009. 

Press release Organization/Institution, 

Title of Release, 

Document Description 

(City: Date), URL [if 

available]. 

American Wind Energy Association (AWEA), “AWEA 

releases U.S. wind industry annual market report,” 

press release (Washington, DC: 8 April 2010). 

Personal interview, 

correspondence, 

email etc. 

Name, Affiliation, 

Location of Interviewee, 

“personal communication 

with REN21,” Date. 

Andrew Person, International Energy Agency (IEA), 

Paris, personal communication with REN21, 12 

January 2012. 


